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OSHA recordkeeping regulations require employers to annually review the OSHA 300 log to 
verify that the entries are complete and accurate and to correct any deficiencies identified. 
Moreover, employers are required to create an annual summary of the injuries and illnesses 
recorded on the OSHA 300 log. The summary is to be certified by the employer and posted in 
a conspicuous place or places where notices to employees are customarily posted. The annual 
summary must not be altered, defaced or covered by other material. 
  
The annual summary is created by totaling the columns on the OSHA 300 log, entering the 
calendar year covered, the company's name, the establishment name, the establishment 
address, the annual average number of employees covered by the OSHA 300 log, and the 
total hours worked by all employees covered by the OSHA 300 log. OSHA publishes its own 
Summary of Work-Related Injuries and Illnesses form, the Form 300-A, and you can access 
that form by clicking here. If you are going to use a form other than the OSHA-published 
form, the summary used must also include the employee access and employer penalty 
statements found on the OSHA Form 300-A. 
  
The certification of the annual summary must be done by a company executive. A company 
executive is to certify that the summary form was examined, and that he or she reasonably 
believes, based on his or her knowledge of the process by which the information was 
recorded, that the annual summary is correct and complete. 
 
The annual summary must be posted no later than February 1, 2012, and the posting must 
remain in place until April 30, 2012. 

http://r20.rs6.net/tn.jsp?llr=56bjphcab&et=1109023934852&s=4196&e=001UIXd9pdGt6BuUyqI6VSKLl968mW-nphgiKaw_OoEog09HOzB_Mh39ncYgjUy5JRwn3VnrhfLi3O5MxuJF359ZV3MSgkLzvHOrooItf5ljzlCk1J8xl08q0HH2_6oW5sCGuSsLf97RR_PmrWSqHp9yPklzC7w5FYP

